
Good afternoon, USC!

Here are your updates for the week of August 30th- September 3rd

Important Information:
Welcome Back Social:
Please join us on the Spoke patio at 3 pm on Wednesday for a Welcome Back Social!

Lunchroom:
As more people return to work we know that there are some questions regarding the lunchroom.
You can use the lunchroom to prepare your food, however you can not eat in the lunchroom as
your mask must be worn at all times. Currently only one person can access the lunchroom at a
time. Please make sure to clean up after preparing your food.

340 Main Office Copier: If you have forgotten your copier code, please reach out to Karen for
the number.

Wave: The Wave is expected to open the week of the 30th!

Parking:
On September 1 all campus parking lot gates will be lowered and Parking & Visitor Services will
resume collecting fees for parking services. Access to parking areas will once again be with
active paid permit or pay-as-you-go visitor parking. To receive the USC discount you must
renew your parking at the parking building.

Departmental Updates:

The Purple Store

Lululemon has arrived at The Purple Store!



We are excited to announce our newest partnership. Starting this week, we will be offering a
clothing line exclusive to The Purple Store. Visit us online to check it out!

PEOPLE AND DEVELOPMENT:

Staff Courses Link:

Please note that a link to a Staff Courses Reimbursement form has been added to the Staff Hub
- Staff Courses Reimbursement Form. Just a reminder that the Staff Courses benefit is separate
from Professional Development and  is meant for areas of study that you are taking outside of
your employment. If you have any questions about whether or not something will be covered,
please contact Andrea Klooster.

Wellness Program:

Just a friendly reminder that if you would like access to a Headspace account you can enroll for
free using this link! Headspace is a wonderful app that has guided meditation sessions,
workouts, podcasts, and playlists created to help you focus while doing work!
https://work.headspace.com/universitystudentscouncilofwesternuniversity/member-enroll

FINANCE Please reach out to the Finance team regarding deposits and payments. We will do
our best to accommodate your financial needs in a timely manner.  AP cheques will continue to
be mailed, be sure to include an address. August month end details are due. Please submit.

We are preparing for Orientation week. We are here to issue Purchase Orders and deposit
cheques as needed. Please ensure approvals are in place.

INFORMATION SYSTEMS
Collaboration Tip for Google Docs - Hopefully you recall the two editing methods available
when collaborating on a Doc, but if you need a reminder they are Editing mode and Suggesting
mode. When in Editing mode you make changes directly to the document, while in Suggesting
mode everything you type is marked so other people will know what you did (text you deleted
will appear with a line through them, new text will be underlined, etc). Suggesting mode is great
if you are not the final author of the document, but were just called on to make -- as the name
implies -- suggestions or to contribute additional information that might not end up part of the
final version.

These modes work great, but sometimes it is handy to switch between the two. To fix an
obvious typo or other small change without adding all the extra markup, toggle into Edit mode
with a quick shortcut... Ctrl + Alt + Shift + Z on Windows or Shift + Option + Command + Z on
MacOS.

https://westernpurplestore.com/product-category/lululemon
https://westernusc.forms-db.com/view.php?id=377274
https://work.headspace.com/universitystudentscouncilofwesternuniversity/member-enroll


If you are editing someone’s Doc, but want to run a substantial edit by them without making it a
permanent part of the document, quickly switch into Suggesting mode by hitting Ctrl + Alt + Shift
+ X. On Mac computers, the combo is Shift + Option + Command + X

Facebook Horizon Poll results. Last week I linked to a virtual reality video conferencing
product that Facebook is working on, and asked what you thought of it. Turns out there is no
love for Facebook out there, with 50% of respondents saying “If it was another company than
Facebook, then maybe…” 16% were happy sticking with just Zoom, while 33% felt that nothing
could take the place of in-person meetings.

PRODUCTIONS: With OWeek rapidly approaching, please give generous timelines for when
you need work completed as we will be training new part-time staff and may not have the
supervisory capacity to direct staff to new areas of the building for them. Please continue to
email workorders@westernusc.ca as needed for your support request to be triaged!

INFOSOURCE:
We are excited to announce that InfoSource will be reopening on September 7th! Our new
hours of operation are Monday to Thursday, 9 am to 4 pm, and Friday, 9 am to 4 pm.

However, it will be open only to facilitate paper bus pass handouts from August 31st to
September 3rd and O-Pass sales and wristband replacements from the 3rd to the 6th. O-Pass
sales will continue through O-week as well as bus pass handouts.

We now have a new system for curbside pickup for merchandise and prizes. A curbside pickup
request form will be available on the USC staff hub. If you have items that will be dropped off at
InfoSource, please fill out this request and we will send you a document template to fill out. This
will ensure that we have the information required when students pick up their items or prizes
and can document what is being picked up.

If you have any questions, please feel free to email us at infosource@westernusc.ca.

RESERVATIONS & BUILDING SERVICES:

UCC will be open 24 hours starting August 30th.

SwipedOn: Now that everyone is returning to the building, please remember to sign into
SwipedOn when you arrive and update with messages as you move through the day ie - gone
for lunch, in a meeting, unavailable.  You have the option of creating a customized message
such as “Text me on my cell - 519-661-4444”.  This is an important step to help Karen at
InfoSource to be able to see at a glance on the SwipedOn Dashboard what your status is at any

mailto:workorders@westernusc.ca
mailto:infosource@westernusc.ca


time.  Visitors who sign in on the Main Office iPad will receive these messages as well. We are
effectively replacing the physical sign in/out board with a virtual one.

Conference Rooms & EMSWeb: We are limiting the booking of conference rooms to USC
Internal only for at least the month of September. We ask that you reserve them through
EMSweb.  Here is the link http://129.100.145.115/emswebapp/ Your username is the first part of
your westernusc.ca email and your password is set to your extension.  Feel free to reset your
password once you have logged on.

http://129.100.145.115/emswebapp/

